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This policy is underpinned by the Christian ethos and values of the school. At Saxilby Church of
England Primary School we seek to support every individual to achieve their best and recognise that
each one of us has our own talents which should be nurtured. The Christian values of courage, peace,
compassion, forgiveness, friendship and trust are vibrant strands woven within the very fabric of this
school's culture.





Aims and Objectives
That children develop legible handwriting in both joined up and printed styles.
That children understand that there are different forms of handwriting for different purposes.
That children understand the importance of, and develop pride in, clear, neat presentation in order to
communicate their meaning effectively.





In teaching handwriting we will
Enable children to reflect on their progress.
Build on the successful learning which children have already accomplished.
Provide children with the best possible learning opportunities matched to their individual needs.













Roles and Responsibilities
Governors
It is the Governors Responsibility to ensure that the school has a handwriting policy at the school.
They should monitor its implementation through reports from the English subject leader
The Governors should ensure that the Policy is reviewed at least every 3 years or more frequently if
appropriate.
The Headteacher
The Headteacher is responsible to ensure that a structured approach to the teaching of handwriting has a
positive impact on children’s learning
The Headteacher should be responsible for the implementation of the policy and should monitor its
implementation through regular scrutiny of children’s work along with the Senior Leadership Team and the
English subject leader for writing
The English subject Leader and the Senior Leadership Team
The English Subject leader and the Senior Leadership Team are responsible for the effectiveness and
implementation of the Handwriting Policy.
It should form a regular part of their monitoring schedule
Teachers and Teaching Assistants
It is the responsibility of the Teachers and Teaching Assistants to implement the Handwriting Policy and
follow the identified guidelines.
They should ensure that they provide appropriate time and guidance for children to develop their skills in
handwriting
They should provide work for scrutiny by the SLT and the subject coordinators

Expectations and Progression
Progression of handwriting will follow the Nelson Scheme from Year 1
By the end of Reception year children will work through Read, Write Inc letter shapes and
have been introduced to
 a comfortable and efficient pencil grip
 producing a controlled line which supports letter formation
 writing letters using the correct sequence of movements
 pattern-making and letter/number formation in various media
 placing letters on a line with correct starting point
Key Stage 1

Year 1:
Term 1: Develop a comfortable and efficient pencil grip.
To form lower case letters correctly.
Term 2: To practise handwriting in conjunction with spelling and independent writing, ensuring
correct letter orientation, formation and proportion.
Term 3: To practise handwriting in conjunction with spelling and independent writing, ensuring
correct letter orientation, formation and proportion.

Year 2:
Term 1: To learn, practise and consistenyl control the size and shape using the four basic
handwriting joins:
 diagonal joins to letters without ascenders, e.g. ai, ar, un
 horizontal joins to letters without ascenders, e.g. ou, vi, wi
 diagonal joins to letters with ascenders, e.g. ab, ul, it
 horizontal joins to letters with ascenders, e.g. ol, wh, ot
Term 2: To use and practise the four basic handwriting joins:
 diagonal joins to letters without ascenders, e.g. ai, ar, un
 horizontal joins to letters without ascenders, e.g. ou, vi, wi
 diagonal joins to letters with ascenders, e.g. ab, ul, it
 horizontal joins to letters with ascenders, e.g. ol, wh, ot
Term 3: To use the four basic handwriting joins with confidence and use these in independent
writing:
 diagonal joins to letters without ascenders, e.g. ai, ar, un
 horizontal joins to letters without ascenders, e.g. ou, vi, wi
 diagonal joins to letters with ascenders, e.g. ab, ul, it
 horizontal joins to letters with ascenders, e.g. ol, wh, ot

Letter formation in EYFS – Read, Write Inc

Nelson letter formation – From Year 1 onwards






Strategies for Teaching and Learning of Handwriting
Handwriting is taught using either whole class or group teaching according to the stage of development. The
Nelson scheme is used as a resource and includes detail on posture, paper position, left handedness, pencil
grip, letter formation and terminology. The children should be taught the skills of handwriting through the
following developmental stages:
The ability to produce writing patterns that are consistent in height and width.
The ability to write each letter in print with reasonable speed, ensuring regularity of size and spacing.
The ability to produce joined up writing (taught in a gradual process, using the
Nelson scheme).
An individualised style is developed, based on the Nelson scheme.
Use of Pen/Pencil
Children should have a HB pencil, with a good lead and of adequate length. Pencil will be used at all times for
Mathematics.
In years 3 and 4, when the class teacher considers a child’s handwriting has developed adequately, it will be
assessed against a set of criteria (see appendix 1). If it fulfils the criteria, a ‘Pen Licence’ will be awarded
(appendix 2) and the child may then write in pen. This will be a black handwriting pen. The use of biro is not
allowed. This pen will be used. Left handed pens will be used for those children is supports.

In years 5 and 6 all children are expected to use pen for the majority of their written work.
Each child will have a named pen.
Teaching time
KS1 There should be a minimum of 2 x 15 minute handwriting lessons each week as well as the time to
practise. These lessons will be in addition to handwriting which is taught as part of RWInc or literacy
lessons.
KS2 There should be a minimum of 1 x 20 minute handwriting lessons each week as well as the time to
practise.

Differentiation and Special Educational Needs (S.E.N.)
Once identified, pupils with special education needs in writing will be assessed and the appropriate action
taken, in line with the S.E.N. policy. Specific targets and strategies may be identified in a child’s Individual
Education Plan (IEP) to improve their handwriting.
(See SEN Policy)
Assessment
Class teachers will assess children’s handwriting through marking according to the learning objectives which
have been shared with the children. Teachers will provide positive and constructive oral or written feedback
including advice for further improvement.
Monitoring
The effectiveness of this policy will be monitored by the Literacy Coordinator and the
Senior Leadership Team through work-scrutiny.

Appendix 1

Appendix 2
Pen Licence

